PLEASE POST CONSPICUOUSLY

LACKAWANNA CIVIL SERVICE COMMISSION

Cesare Cardi Karen Marciniak, Secretary Mark Moretti
Commissioner Sharon Beres, Chairperson Commissioner

CITY OF LACKAWANNA

EXAMINATION OPEN TO THE PUBLIC

POLICE OFFICER

Exam No 62339 $25.00 Filing Fee
CHECK OR MONEY ORDER ONLY

Open Competitive examination No. 62339, POLICE OFFICER, CITY OF LACKAWANNA, Dept. of Public Safety,
Division of Police. Eligible list will be established to fill any future vacancies.
Salary: $26,000-$66,773. ($56,176. upon completion of academy training)

EXAMINATION DATE LAST DATE FOR FILING APPLICATION

November 19, 2016 September 21, 2016

RESIDENCY REQUIREMENT: Candidates must be legal residents of Erie, Niagara, Genesee, Wyoming,
Cattaraugus or Chautauqua County for at least (4) months immediately preceding the date of examination.
PREFERENCE IN APPOINTMENT WILL BE GIVEN TO SUCCESSFUL CANDIDATES WHO HAVE BEEN LEGAL
RESIDENTS OF THE CITY OF LACKAWANNA FOR AT LEAST (4) MONTHS IMMEDIATELY PRECEDING THE
EXAMINATION DATE AND ARE RESIDENTS OF THE CITY OF LACKAWANNA AT THE TIME OF
APPOINTMENT.

DUTIES: A Police Officer has responsibility in an assigned district during a specific period for the enforcement of
laws and ordinances and for the protection of lives and property; assists in the investigation of criminal offenses and
the apprehension of criminals; does related work as required.

MINIMUM QUALIFICATIONS: Graduation from high school or possession of a high school equivalency
diploma as described in Section 58 of the Civil Service Law, and either:

(A) Three (3) years of active military experience in the armed forces of the United States with an
honorable discharge, or currently serving in the armed forces of the United States with a minimum
of three (3) years of active duty; or

(B) Graduation from a regionally accredited or New York State registered two (2) year college with an
Associate’s degree; or

(C) Successful completion of at least 60 semester credit hours at a regionally accredited or New York
State registered college or university

SPECIAL REQUIREMENTS:

Age: Candidates must be at least 19 years of age on or before examination date to be admitted to the written test.
Eligibility for appointment as a police officer begins when the candidate reaches age 20. Candidates who reach their
35" birthday on or before the date of the written examination are not qualified except as follows* Candidates may
have a period of military duty or terminal leave up to six years, as defined in Section 243 (10-a) of the Military Law,
deducted from their age for purposes of determining whether they meet the age requirement.

Completed applications must be received, paid & filed ON OR BEFORE Wednesday September 21, 2016 at 4:30 P.M. E.S.T.




Section 58.1(a) requires that applicants not be “more than thirty-five years of age as of the date when the applicant
takes the written examination” Candidates who may be impacted by the maximum age requirement and who are
requesting an alternate test date are advised to contact the Lackawanna Civil Service Commission to discuss their
request.

Citizenship: United States Citizenship is required at time of appointment. It is not necessary for admission to the
examination.

Driver’s License: Candidates must possess a valid New York State Operator’s license at time of appointment.

NOTE: CONVICTION OF A FELONY WILL BAR APPOINTMENT, AND CONVICTION OF A MISDEMEANOR OR
OTHER OFFENSE MAY BAR APPOINTMENT.

SUBJECTS OF EXAMINATION:

There will be a written test which you must pass in order to be considered for appointment. Only your score on the
written test will be considered when computing your final score. In addition, candidates must meet the physical fithess
and medical standards prescribed by the Municipal Police Training Council. Candidates must pass the written test in
order to be scheduled for the qualifying physical fitness test. Candidates who pass the qualifying physical fitness test
and who are given a conditional offer of employment will be scheduled to take the required medical examination.

WRITTEN TEST: The written test will be designed to test for knowledge, skills, and/or abilities in such areas as:

1. Applying Written Information (rules, regulations, policies, procedures, directives, etc.) in Police
Situations
These questions test for the ability to apply written rules in given situations similar to those typically
experienced by police officers.

2.  Memory for Facts and Information
These questions test for the ability to remember facts and information presented in written form. You will be
given 5 minutes to read and study the information in the Memory Booklet. After the 5-minute period, the Memory
Booklet will be taken away. You will then be required to answer questions about the material that was presented
in the Memory Booklet.

3. Reading, Understanding, and Interpreting Written Information
These guestions test for the ability to read, understand and interpret the kinds of written information that police
officers are required to read during their formal training period and on the job.

4. Preparing Written Material in a Police Setting
These questions test for the ability to prepare the types of reports that police officers write. You will be presented
with a page of notes followed by several questions. Each question will consist of four restatements of the
information given in the notes. From each set of four, you must choose the version that presents the information
most clearly and accurately.

A Guide to Taking the Examination for Police Officer is available upon request at the Lackawanna Civil Service
Commission Office, Room 213 City Hall, Lackawanna, N.Y. or at the New York State Department of Civil Service web
site: https://www.cs.ny.gov/testing/test _guides/entry level police officer test guide.pdf

The rating key for this examination will be established by the New York State Civil Service Commission prior to the
date of the test, upon recommendation of a committee of police experts who will review all the questions for
appropriateness and the key answers for correctness. There will be no review of the questions by candidates. This
committee was selected with the assistance and endorsement of, the Police Conference of New York, Inc., the New
York State Association of PBA’s., and the New York State Association of Chiefs of Police, Inc.

THE USE OF CALCULATORS IS PROHIBITED FOR THIS EXAMINATION.
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QUALIFYING PHYSICAL FITNESS TEST: The three elements measured in the qualifying physical fitness test are
muscular endurance, absolute strength and cardiovascular capacity. The following is a brief description of the
physical fitness test.

1. Muscular Endurance
The requirement is for a number of bent-leg sit-ups to be performed in one minute.

2. Push Up
This test measures muscular endurance of the upper body (anterior deltoid, pectoralis major and triceps). The
requirement is for a number of full body repetitions that a candidate must complete without breaks.

3. Cardiovascular Activity
1.5 mile run; the requirement is for the attainment of a score calculated in minutes and seconds.

The Municipal Police Training Council adopted the physical fithess-screening test based on the model formulated by
the Cooper Institute of Aerobics Research. The minimum passing scores, depending on age and sex, represent the
fortieth (401 percentile of physical fitness as established by the Cooper Institute. FAILURE ON ANY PART OF THE
QUALIFYING TEST WILL REMOVE YOUR NAME FROM FURTHER CONSIDERATION FOR APPOINTMENT.

Copies of the physical fithess and medical standards are available upon request from the Lackawanna Civil Service
Commission.

This examination will be prepared and rated in accordance with Section 23(2) of the Civil Service Law. The provisions
of New York State Civil Service Law, rules and regulations dealing with the preparation and rating of examinations
will apply to this examination.

Saturday Religious Observer: Most written tests are held on Saturdays, if you cannot take the test on the
announced test date due to a conflict with religious observances or practice, indicate this on your application. We will
make arrangements for you to take the test on a different date.

Disabled Candidates: If special arrangements are required for testing, indicate this on your application.

Military Service Members: If you apply for an examination during the filing period but are on active military duty on
the date the examination is scheduled, you may request a military makeup examination. Contact the Lackawanna
Civil Service Commission for more information. If you are on active duty or discharged after the filing period has
begun, you may apply for the examination up to ten days before the test date.

Veterans: Disabled and Non-disabled veterans as defined in Sec. 85 New York State Civil Service Law, will have 10
and 5 points respectively added to an earned passing score on the exam. You should claim these credits when you
file your application (file application for veteran’s credits and present a copy of DD214 Military Discharge) but you
have the option to waive the credits any time prior to appointment. If you have already used these credits you may
not use them again. Special Notice to Active Duty Members of the Armed Forces: Effective 1/1/98 the State
Constitution was amended to permit a candidate currently in the armed forces to apply for and be conditionally granted
veteran’s credit in examinations. Any candidate who applies for such credit must provide proof of military status to
receive the conditional credit. No credit may be granted after the establishment of the list. It is the responsibility of
the candidate to provide appropriate documentary proof indicating that the service was in time of war, as defined in
Section 85 of the Civil Service Law, and that the candidate received an honorable discharge or was released under
honorable conditions in order to be certified at a score including veteran’s credits.

In accordance with Section 85-a of the Civil Service Law, children of firefighters and police officers killed in the line of
duty shall be entitled to receive an additional ten points in a competitive examination for original appointment in the
same municipality in which his or her parent has served. If you are qualified to participate in this examination and are
a child of a firefighter or police officer killed in the line of duty in this municipality, please inform this office of this matter
when you submit your application for examination. A candidate claiming such credit has a minimum of two months
from the application deadline to provide the necessary documentation to verify additional credit eligibility. However,
no credit may be added after the eligible list has been established.
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Background Investigation: Applicants may be required to undergo a State and national criminal history
background investigation, which will include a fingerprint check, to determine suitability for appointment. Failure to
meet the standards for the background investigation may result in disqualification.

How to Apply: Application forms are available at the Lackawanna Civil Service Commission Office, Room
213 City Hall, Lackawanna, N.Y. Completed applications must be received & filed with the Lackawanna
Civil Service Commission Office, 213 City Hall, Lackawannna, N.Y. 14218 ON OR BEFORE Wednesday
September 21, 2016 at 4:30 PM.

Application Fee: Refer to the front of the exam announcement for the required processing fee. Enclose a check or
money order for the total amount required, made payable to Lackawanna Civil Service Commission. DO NOT
SEND CASH. If your application is disapproved, the fee will not be refunded. Check the box, “I have enclosed the
fee”.

Application Fee Waiver: A waiver of application fee will be allowed if you are unemployed and primarily responsible
for the support of a household. In addition, a waiver of application fee will be allowed if you are determined eligible
for Medicaid, or receiving Supplemental Security Income payments, or Public Assistance (Temporary Assistance for
Needy Families/Family Assistance or Safety Net Assistance) or are certified Job Training Partnership Act/Workforce
Investment Act eligible through a State or local social service agency. All claims for application fee waiver are
subject to verification. If you can verify eligibility for application fee waiver, complete a “Request for
Application Fee Waiver and Certification” form and submit it with your application by the close of business
on the Application Deadline as listed on the Examination Announcement.

Multiple Examinations Scheduled For the Same Day: If you have applied to take a written test announced by
either one or several local jurisdictions (county, town, city) scheduled to be held on the same test date as this written
test, you must notify each of the local jurisdictions no later than two weeks before the test date, so they can make
arrangements for taking all tests at one test site. All examinations for positions in State government will be held at a
State examination center.

Provide Civil Service Commission in writing of any changes in address or telephone number as soon as
possible. Notifying the Post Office to forward mail is not effective to ensure that notices for examinations or
appointments will reach you. You may obtain a change of address form from the Civil Service Commission Office
located at City Hall, 714 Ridge Rd., Room 213, Lackawanna, NY 14218. RETURNED MAIL MAY RESULT IN THE
REMOVAL OF YOUR NAME FROM THE ELIGIBLE LIST.

ADMISSION TO EXAMINATION: Notice to appear for the test will be conditional, as review of application for
minimum requirements may not be made until after the written test. Call or write this Commission if you
have not received your notice 3 days before the date of the test. You may not be admitted to the examination
room without official notice.

BY ORDER OF:
LACKAWANNA CIVIL SERVICE COMMISSION

Publish: 8/31, 9/7, 9/14
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